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QUY TRINH M3 hiéu: QT.BHTN.06
Lan ban hanh: 4
Ngay ban hanh: 02/01/2026

Chuyén noi hwéng tro cap that nghiép

SUA POI TAI LIEU
e Trang / Lan ban .
Ciin ch Phin lisn | M6 ti noi dung sira d3i | hanh/Ldn | NEY ban
phap ly : . D hanh
quan ] stra doi
Lt Vige [m <& Diéu 41, Luat Viéc lam dugc
74/2025/QH15 thvong qua ngay 16 thang 6 Lan 4 16/06/2025
ndm 2025
Didu 20, Nghi dinh s6
b A 374/2025/ND-CP ngay
Nghi dinh s6
374/2025/ND- S1/L2303 elin CHIAW DI . ¢ nags s )2 1)1272005
quy dinh chi tiét mot so diéu
CP
cia Ludt Viée lam vé bao
hiém thét nghiép
1.MUC PIiCH:
Giup nguoi lao dong chuyén hudng trg cép that nghiép téi dia phuong khac.
2. PHAM VI:

- Ap dung d6i voi NLD da huong it nhat 01 thang tro clp that nghiép theo quy dinh
ma c6 nhu cau chuyén noi huéng trg cap that nghiép dén tinh, thanh phé truc thude Trung
wong khéc.

- Trach nhiém thudc phong bao hiém that nghiép.

3. TAI LIEU VIEN DAN

- Tiéu chudn qubc gia TCVN ISO 9001:2015
- Cac vin ban quy pham phép luét lién quan dé cap tai muc 5.12

4. DINH NGHIA/ VIET TAT

- Trung tdm dich vu viéc lam: TTDVVL
- Phong B4o hiém thét nghiép: BHTN

- Ngudi lao dong: NLD

5.NOI DUNG QUY TRINH

5.1 Quy trinh xit 1y cong viéc

TT Trinh ty Trich | Thei | Biéu mio/
* nhiém | gian Keét qua
NLD da hudng it nhit 01 thang trg
cip thét nghié¢p theo quy dinh ma c6 Phon
Bl nhu céu chuyén noi huéng trg cap BHTI% 1 ngay | BM.BHTN.06.01
that nghiép dén tinh, thanh phd truc
thudoc Trung wong khéc thi phai lam
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QUY TRINH M3 hiéu: QT.BHTN.06
Lan ban hanh: 4

Chuyén noi huéng tro cip théit nghiép

Ngay ban hanh: 02/01/2026

dé nghi cl}uyén noi huong TCTN
theo mau s6: BM.BHTN.06.01

B2

Phong BHTN c¢6 trach nhiém cung
cap hd so chuyén noi huéng TCTN 03

cho NLD va giri gidy gi6i thiéu | Phong | ngay
chuyén noi huéng TCTN cho | BHTN | lam
TTDVVL noi NLD chuyén dén theo: viéc
BM.BHTN.06.02

BM.BHTN.06.02

B3

Phong BHTN giri théng béo vé viéc 03

chuyén noi huéng TCTN cho BHXH Phong | ngay
cép tinh dé dimg viéc chi tra tro cip | BHIN | lam
that nghiép. viée

BM.BHTN.06.03

5.2

Cach thirc thue hién:

Truc tiép, truc tuyén hodc qua dich vu buu chinh

3.3

Ban | Ban

Thanh phan ho so chinh | sao

- D& nghi chuyén noi huéng tro cip thit nghiép cua nguoi |  x
lao dong.

- P& nghi it hd so chuyén noi hudng tro cip thét nghiép dbi
v6i truong hop ngudi lao dong khong c6 nhu cu chuyén noi X
huéng trg cap that nghiép nita thi ngudi lao dong

5.4

S6 hrgng hd so

01 bd hd so

5D

Thoi gian gidi quyét

Trong thoi han 03 ngay lam viée, ké tir ngay nhan dugc dé nghi chuyén noi
hudng trg cap that nghi€p cta nguoi lao dong

5.6

Poi twong thuc hién:

Nguoi lao dong dang hudng tro cap thit nghiép ¢6 nhu cau chuyén noi
huong trg cip that nghiép.

=

Co quan giai quyét:

- Trung tam dich vu viéc lam Ha Tinh

5.8

Két qua thue hién:
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QUY TRINH M3 hiéu: QT.BHTN.06
Lan ban hanh: 4
Ngay ban hanh: 02/01/2026

Chuyén noi hwéng tro cip thit nghiép

Gidy gioi thi¢u chuyen noi hudng tro cap that nghi¢p va véan ban thong bao
Bao hiém xa hoi cép tinh vé viéc dimg chi tra trg cap that nghiép.
5.9 Phi, 1€ phi:
Khong quy dinh
510 | Tén miu don, to khai:
- Pé nghi chuyén noi huong trg cp thét nghiép (MAu s6 19 tai Phu luc ban
hanh kém theo Nghi dinh s6 374/2025/ND-CP).
- Pé nghij rit hd so chuyén noi hudng tro cap that nghiép (Miu s6 23 tai Phu
luc ban hanh kém theo Nghi dinh s6 374/2025/ND-CP).
511 | Piéu kién thue hi¢n Thii tuc hanh chinh
Nguoi lao dong da huong it nhit 01 thang trg clp that nghiép theo quy dinh
va ¢6 nhu cdu chuyén hudng tro cip noi hudng trg cip thit nghiép dén tmh
thanh phd truc thude trung wong khéc.
5.12 Co sé phap ly
- Luét Viéc 1am ngay 16 thang 6 nam 2025;
- Nghi dinh s6 374/2025 /ND-CP ngay 31 /12 /2025 cua Chinh phu quy dinh
chi tiét mot so diéu cua Ludt Viéc lam vé bao hiém that nghiép;
6. BIEU MAU ]
TT | Ma hiéu Tén Biéu méu
Biéu méiu chung
1 |BM.BHTN.06.01 Pé nghi chuyén noi huéng TCTN
2 | BM.BHTN.06.02 Gidy gi6i thiéu chuyén huéng TCTN
3 | BM.BHTN.06.03 Cong van vé viée cham dirt chi tra TCTN
4 | BM.BHTN.06.04 Pé nghi rit hd so chuyén noi huéng TCTN
7.HO SO LUU
TT Ho so luu Thoi gian

1. | Ho so dau vao:

1.1 | Thanh phén hé so theo 5.3 Vinh vién

2. | Két qua thwe hién

2.1 | Ho so chuyén huong TCTN.
Cong van cham dut huéng TCTN

Vinh vién

3. | Tai liéu tham chiéu

3.1 | S6 tong hop theo ddi bao hiém that nghiép

H6 so duoc luu trit, bdo quan tai Phong bao hiém that nghiép.
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MGéu sé: BM.BHTN.06.01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PE NGHI CHUYEN NOI HUONG TRQ CAP THAT NGHIEP

Kinh gtri: Trung tam Dich vu viéc lam Ha Tinh .
TEN 101 ]8: ...eererricarserromsansaresrnessassssssaferassorssonsornsssaressnaaas Sinhngay .../ ... /...

SO SRR ol TThAI: vsnnmonsi b it siimsasssisssaissnss Ngay cap: .../ .../ ...
N0 TEINE TG xsivsns omsmmsumermsonms i s7m e o s RaA  s GE AT SRR B eR
NOLO BISH HEYS voovvasmasimsnsmmmsmibmiidusissrrmmersssasmasmson b g asiismmmomrs
Hién nay, t6i dang hudng tro cap that nghiép theo Quyét dinh sb...................
ngay .../ .../ ... ciia Gidm dbc S& Noi vu tinh/thanh phd.........eveeeveeeeeeeeererreeene.

Téng sb thang dugc hudng tro cap that nghiép: ... thang
D3 hudng trog cip that nghiép: ... thang
MO N I Q0% v aosaamuasiss s s bt sramiossvessves

-------------------------------------------------------------------------------------------------------------------------------------

T6i d& nghi quy Pon vi chuyen noi hudng trg cép that nghiép dén x@/phudng
..................... tinh/thanh phé ..................... dé duoc tiép tuc hudng cac ché do

bao hiém that nghiép theo quy dinh.
Nhan trg cap that nghiép qua tai khoan ngén hang:
- Tén chil tai KNOAN: ....ouuuvvmeerrermcreerreeerecni SG tai KhOAN: w..vvevvvrerrrereeenee.
< PRITIERIERAIID «.ccvinvsoscnmmmmassmmsiisihniennernssasnassmsnssanesnnsnsssnsiiogs doss v s R SRR
Truong hop khong cé tai khoéan, nhan tién mat tai BHXH c4p co $6:.............
Noi déing ky khdm chita bénh ban dau tai noi CHUYEN @en: .......ovveeeeeeererennan..
Tran trong cam on./.

Ha Tinh, ngay ... thang ... nam ...
Nguoi dé nghi
(Ky, ghi ro ho tén)




Méu sé: BM.BHTN.06.02

S NOI'VU HA TINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM DICH VU Dbgc lap — Tu do — Hanh phic
VIEC LAM HA TINH '
S4: /GT - TTDVVL Ha Tinh, ngay  thdng  ndm
GIAY GIOI THIEU

V& viéc chuyén noi hwéng tro cip that nghiép
Kinh gtri: Trung tdm Dich vu viéc lam................

Theo ,dé nghi cla 6ng/ba........covuvimmnriniiiiniiiiine, tai D& nghi chuyén noi
hudng trg cap that nghiép ngay .../ .../ ...
Trung tdm Dich vu viéc lam Ha Tinh gidi thiéu:

/... cua Giam dbc S& Noi vu tmh/thanh ) T ,

Sé thang da huong trg cap that nghiép: ... thang, trngay ... /... / ... dén ngay
.../ .../ ... v6i mlrc hudng tro cép that nghlep hang thang l4....._. Lo dong.

Pén quy Pon vi d tiép tuc hudng cac ché do bao hiém thét nghiép theo quy
dinh hién hanh.

Nhén trg cap that nghiép qua tai khoan ngan hang:

- Tethehitn tal RhoRi:. b S6 tai KhoAn: ........ocevvereerennn.

= TaI NEAN KA mosmmrsitanlrmnosmsmmemiv oo i crsssessanivs

Trudng hop khong c6 tai khoan, nhan tién mat tai BHXH CAp CO SO v

Noi dding ky khdm chita bénh ban dau tai noi chuyen 7 1 SR e

Kém theo Giy g101 thiéu nay 1a hd so chuyén noi huéng trg cap thét nghiép cta
Ong/ba c6 tén néu trén, gém:

O pé nghl chuyen noi huong tro cap that nghiép cua nguoi lao dong,

O Gidy gi6i thiéu chuyén noi huorng tro cap that nghiép;

O Ban chup quyét dinh hudng tro cap that nghlep,

[0 Ban chup céc quyét dinh hd trg dao tao, néng cao trinh d6 ky nang nghe
quyét dinh tam dimg hudéng trg cAp that nghiép, quyét dinh tiép tuc hudng trg cép that
nghiép;

O Ban chup théng bao vé viéc tim kiém viéc 1am hing thang;

TGN B KNAC: o cossssssnssssrssmuasinssssbusssssssssssssssisssnscsssssnsssasssiaensssassassassntsnesrsssss

Tran trong cam on sy hgp tac cua quy Pon vi./. 5

Noi nhan: GIAM POC
:glr:;/g; n, (dé thyc hién); (Ky, déng dau va ghi o ho tén)
- Luu: VT, ...




Mau sé: BM.BHTN.06.03

SO NOI VU HA TINH CINEOIOX XA PIAIHNCEA IV IEYAMM
TRUNG TAM DICH VU D R34 pip T dode Hinppinic

VIEC LAM HA TINH
Sé:  /TTDVVL-BHTIN Ha Tinh, ngay  thdng  ndm 2026
V/v dirng chi tra TCTN

ddi véi 6ng/ba....
Kinh giri: Bao hiém xa hoi tinh Ha Tinh
Theo Pé nghi chuyén noi hudng trg cap that nghiép ngay ... / .. ./ ... cia dng/ba
................................................ , Trung tam Dich vu viéc lam Ha Tinh dé nghi Bao hiém
xa hoi tinh Ha Tinh ding viéc chi tra trg cap that nghiép cua:

IS R o arsusssiaarvsmasrsssnm sy insonsriisnsrinsanssmaammarns sinhngady .../ .../ ...

S6 dinh danh & NHADN ©.........cveeeeeeeeeeeeee e Ngay cap .../ .../ ...

Pugc hudng trg cdp that nghiép theo Quyet i R R L S ngay .../

./ ... cua Giam dbc S& Noi vu tinh/thanh pho ..................... va hién nay da thuc

h1en chuyén noi hudng tro cép that nghiép dén x&/phuong .................. tinh/thanh
Vi g

Bi dimg chi tra tro cap that nghiép tirngay... / .../ ..

S thang con lai chua nhan tro cap thét nghiép la: ... thang v6i mue hudng tro
cp thét nghiép hing thAng [4:.....conersesasosssipessrensines déng.

Cam on su hop tac cua quy Co quan./.

Noi nhin: GIAM POC

- Nhu trén; Ky, déng dau va ghi ré ho tén
-Luu: VT, ... ( 0 gdau Lo . )



Méu sé6: BM.BHTN.06.04

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PE NGHI RUT HO SO CHUYEN NOI HUONG TRQ CAP THAT NGHIEP

Kinh guri: Trung tdm Dich vu viéc lam Ha Tinh

TER, TO1 VAL cosvinosmunsnsnsmmsn nvsmes b g oesseosis s das ass s g s Sinhngay .../ .../ ...
S6 dinh danh & NHAN: ..........ooveeeeeeeeeeeee e reeeee e Ngay cép: .../ .../ ...
IOE HRIATIE [EI1: .- o sasianrmmommesimtiin B sl S L bt a5 s e
Wl BRIERTIAY: ol s o e S s i
Hién nay, t6i dang hudng trg cap thit nghiép theo Quyét dinh s6 ..................
ngay .../ .../ ... ca Giam ddc S& No6i vu tinh/thanh pho.........oveeeeeeeveeeeeeeeeereens

Tong s6 thang dugc hudng tro cap that nghiép: ... thang

D3 hudng tro cap that nghiép: ... thang

T6i da dé nghi chuyén noi hudng trg cép thit nghiép ngay .../ .../ ...
Nhimg Ve A0t smisimsmmnisnnissomsi SRR . (.. 8 e

...........................................................................................................................

Toi dé nghi rat hd so chuyén noi hudng tro cip thit nghiép dé chuyén dén

x/phuting it e, swas ¢ SD/EHAND RO s coos o cvwonsns s dé t6i dugc tiép tuc
hudng cac ché do bao hiém that nghiép theo quy dinh./.

..., ngay ... thang ... ndm ..
Nguoi dé nghi
(Ky, ghi ro ho tén)



