QUY TRIiNH M hiéu: QT.BHTN.09

Thong bio hing thang vé viée tim | Lan ban hanh: 4

kiém viéc lam Ngay ban hanh: 02/01/2026

MUC LUC
SUA POI TAI LIEU

1. MUC BICH

2. PHAM VI

3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7. HO SO CAN LUU

Trach nhiém Soan thao Xem xét

Phé duyét

Ho tén Lé Thi Phuong Thanh| Hb Anh Ta

Nguyén Thi Thanh Huong

Chit ky W l/\ly

—-""'_-_-—_h_—_-

Chitrc vu Chuyén vién Trudng

phong BHTN phong BHTN

Giam doc

1/4
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Thong bao hing thang vé viéc tim
s A A 5
kiém viéc lam

QUY TRINH

M hiéu: QT.BHTN.09

Lan ban hanh: 4

Ngay ban hanh: 02/01/2026

SUA POI TAI LIEU
R Trang / Lan ban a
Cinct | ppdnlign | Mo 3 nfidnngsiaddi | hanh/Lin | NE2Y ban
phap ly 5 iR hanh
quan stra doi
Luat Viéc lam Diéu 40, Luat Viéc lam duge
50 théng qua ngay 16 thang 6 Lan 4 16/06/2025
74/2025/QH15 nam 2025
Diéu 21, Nghi dinh sb
: 374/2025/ND-CP ngay
Nghi dinh sb 31/12/2025 cua Chinh pha X ;
374/2025/ND-CP quy dinth chi it mot s6 didu e 2R
ctia Luét Viéc lam vé bao
hiém thét nghiép

1.MUC PiCH:

Théng béo hing thang vé viée tim kiém viée 1am cua nguodi lao dong theo ding

quy dinh.

2.PHAM VI:
- Ap dung d6i véi nguoi lao dong dang hudng trg cap thﬁét nghiép.

- Trach nhi€ém thudc v€ nguoi lao dong va phong bao hiém that nghiép.
3.TAI LIEU VIEN DAN
- Tiéu chudn quéc gia TCVN ISO 9001:2015

- Céc van ban quy pham phdp luat lién quan dé cap tai muc 5.12
4. PINH NGHIA/ VIET TAT

- Tro cap thit nghiép: TCTN
- Dich vu Viéc lam: DVVL

5.NOI DUNG QUY TRINH

5.1 Trinh tu thwe hién
TT Trinh ty Trfifh T.h “ Bié}l mé"\}l I
nhiém gian Két qua

Trong thoi gian huéng trg cdp thit
nghiép, hing thang, ngudi lao dong Trong
phai thong bao vé viéc tim kiém viée Chuve ngay

Bl | lam cho t6 chirc dich vu viéc lam cong | ~ -2 | tiép BM.BHTN.09.01
noi dang hudng trg cp thit nghiép vien nhan hd
theo mau ban hanh kém theo Nghi dinh SO
s 374/2025/ND-CP.
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QUY TRINH M3 hiéu: QT.BHTN.09

Thong bao h’ﬁng thang vé viéc tim Lén ban hanh: 4
kiem viéc lam Ngay ban hanh: 02/01/2026

B2 | Can b tiép nhan thong béo tim kiém | Chuyén | | ngdy BM.BHTN.09.01
viéc lam cua nguoi lao dong vién :
B3 Cf’in l?(f) prng ,BHTI\{ ‘chuyéil thong Chp}fén 1/2 ngdy
bdo vao ho so cia ngudi lao dong vién
5.2 | Cach thirc thue hién:
Truc tiép, truc tuyén hodc qua dich vu buu chinh
53 | Thanh phin hd so e | A
Thong bao vé viéc tim kiém viée 1am theo MAu sé 24 tai Phu
luc ban hanh kém theo Nghi dinh s 374/2025/ND-CP. =
5.4 | S6 lwong hd so
01 bd hd so
5.5 | Thoi gian giai quyét
Khoéng quy dinh
5.6 | Doi twong thuc hién:
Nguoi lao dong dang hudng trg cip thét nghiép.
5.7 | Co quan giai quyét:
- Trung tdm dich vu viéc lam Ha Tinh
5.8 | Két qua thyc hién:
Ngudi lao dong tiép tuc duge huéng trg cip that nghiép.
5.9 | Phi, I¢ phi:
Khéng quy dinh
5.10 | Tén mAu don, to khai:
Thong bao v& viéc tim kiém viéc 1am (Mdu s6 24 tai Phu luc ban hanh kém
theo Nghi dinh sé 374/2025/NP-CP).
5.11 | Piéu kién thye hién Thi tuc hanh chinh
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&/ | Théngbio hiing thing vé viéc tim Lan ban hanh: 4
7 kiém viéc lam

QUY TRINH

M3 hiéu: QT.BHTN.09

Ngay ban hanh: 02/01/2026

Trong thoi gian hudng trg cdp that nghiép, hing thang nguoi lao dong phai
thong bao vé viéc tim kiém viéc 1am cho t6 chirc dich vu viéc lam cong noi

dang hudng tro cép that nghiép.

512 | Co sé phap ly
- Luat Viéc 1am sé 74/2025/QH15 ngay 16 thang 6 nam 2025;
- Nghi dinh s6 374/2025 /ND-CP ngay 31 /12 /2025 cua Chinh phu quy dinh
chi tiét mot so dicu cua Luat Viéc lam vé bao hiém that nghiép.
6. BIEU MAU
TT Ma hiéu Tén Biéu miu
Biéu miu chung
1 BM.BHTN.09.01 | Théng bao vé viéc tim kiém viéc lam
7. HO SO LUU
TT H so Iru Thoi gian
1. Ho so diu vio:
1.1 Théng béo vé viée tim kiém viéc lam Vinh vién
1.2 | Thanh phan hd so theo 5.3 Vinh vién
2 Két qua thire hién thi tuc:
2.2, Ngudi lao dong tiép tuc duge hudng tro cip thit nghiép.
3. Tai liéu tham chiéu
3.1 S tong hop theo ddi bao hiém thit nghiép

Ho6 so dwoc luu trit, bao quan tai Phong bao hiém thét nghiép.
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Biéu méu: BM.BHTN.09.01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO VE VIEC TIM KIEM VIEC LAM
Thang huong trg cap that nghiép thu: ...

Kinh gtri: Trung tdm Dich vu viéc 1am Ha Tinh

Ten O ... emmcsrrmvmasmiity dosbaensspsnessasnssasssmasassnsss Sinhngay .../ .../,..
S6 dinh danh ¢& NhAN: ......oeveeeeeeeeeeeeeeeeeeeeeeeeoeeeoeeeo Ngay cép: .../ .../ ...
N1 AETIAE TR .o csvmmsomscamsunmmnsimnssin snssssis snanssnsmersassnsxnanmasih i s uwsscbermorssisrs
INOLAT BECHL DB s svavevssonsesssnssssessinsbmosssssuss samiss o5 5435658 8585 Amb s sememsm e s orsmmsdsmems
SG diN thO:.e.vreeereeeeeeeeereseeerese, Email (08U C0):uvreeeeeeeesesssseessessensons
Theo Quyét dinh s6 ............ ngay .../ .../ ...16i dwgc hudng tro cAp that nghiép
... thang, trngdy ... /... /... dénngdy .../ .../ ... tai tinh/thanh phé ......

T6i thong bao két qua tim kiém viéc lam theo quy dinh, cu thé nhu sau:
(1) Pon vi thir nhat (Tén don vi, dia chi, nguoi truc tié’p lién hé, vi tri céng viéc
T T 1 ) O O
(2) Pon vi thit hai (Tén don vi, dia chi, nguoi truc z‘z'éjo lién hé, vi tri cong viéc du
L 1777 ) s rolloin]
Tén don vi thit (...): (Tén don vi, dia chi, nguoi triec tié}? lién hé, vi tri cong vi’éc
U FUYEN, REE QUA). ...
Tinh trang vi¢c lam hién nay: Khong cé viéc 1am
Dang thir viéc hodc dao tao, nang cao trinh d6 k§ ning nghé dé lam viéc cho nguoi
str dung lao déng (Hop dong thir viéc/Hop dong ddo tao nghé/Hop dong lao déng)
C6 viéc lam nhung chua giao két HDLD/HDLV (ghi ro tén dom vi, dia chi, cong
i n e T L | L - - < S
TInh HR0E KIAC ....coonourcomsrencsssnosseo sibssthumsssesss ssseesssssasusssssssassons shososiaissssommmmmesomnsnsns
T6i cam doan ndi dung ghi trén 13 ding sy that, néu sai téi chiu moi trach nhiém
trudc phap luat.
Ha Tinh, ngay ... thdng ... ndm ...
Nguwoi thong bao
(Ky, ghiré ho tén)




